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MMonoxenne o OudIMOTEKE
00111e00pa30BaATEILHOIO0 YUPeKIeHUs

1. O0umHe mo1oKeHus

1. 1. bubnuoreka sABISIETCS CTPYKTYPHBIM MOJpa3eicHHeM 0011eo0pa30BaTeIbHOIO YUpPEe/KIACHUS,
yYacTBYIOUIMM B Y4eOHO-BOCIIHMTATEIbHOM IIpoliecce B IEasX oOecrnedyeHus IpaBa y4YacTHHKOB
o0pa3oBare/IbHOTO mporecca Ha OecrulatHoe 1OJb30BaHHE OMOIHOTEYHO-MH(POPMAIIHOHHBIMH
pecypcaMu.

1. 2. JlesarenbHocTh OuOnuoTekn o0meoOpazoBaTeIbHOro yupexaeHus (aaiee - Oubianorexa)
oTpaxkaercs B ycrtaBe oOuieoOpasoBatenbHoro yupexiaeHus. OOecneueHHOCTH OHOIHOTEKH
y4eOHBIMH, METOJHYECKHMH M CIIPABOYHBIMH JIOKYMEHTAMHM YUYHTHIBACTCS IPH JIMLEH3MPOBAHHH
001e00pa3oBaTeIbLHOIO YUPEKACHHS.

2. Heap u npuHUHIbI padoThI

2.1. llemu pabotbl OubIMOTEKH 0011€00pa30BATEILHOIO YUPEKIACHHS COOTHOCATCS C IEIsIMHU
0011eo0pa3oBaTeIbHOTO yupekaeHus: GOpMHPOBAHHE OOLICH KYJIbTYPhI JIMYHOCTH OOYHAIOIIMXCS Ha
OCHOBE YCBOCHMS O00S3aTE€/IbHOI0 MHHHMYMa CojiepKaHHus 001eo0pa3oBaTe/IbHBIX MPOrpamMM, HX
ajanTtanMs K JKM3HH B OOLIeCTBE, CO3/laHuEe OCHOBBI JUISi OCO3HAHHOIO BBIOOpA M IMOCIEAYIOLIErO
OCBOCHMS TpO(ecCHOHAIbHBIX 00pa30BaTE/IbHBIX MPOrpaMM, BOCIHUTAHHE IPaXKIAHCTBEHHOCTH.
TPY0I00MS, YBOKEHHUS K MpaBamM M ¢B00O1aM 4ernoBeka, JH00BH K OKpyxkatouei npupoje, Poaune,
ceMbe, (GOpMHPOBaHHE 3/10pOBOr0 00pa3sa KH3HH.

2.2. bubnnoreka pyKOBOICTBYETCS B CBOEH JEATEIBHOCTH (e/lepaJbHbIMU 3aKOHAMM, YKa3aMH H
pacniopsukenusiMu  Ilpesuaenta Poccuiickoit ®eaepainu, INOCTAHOBICHHAMH M PacrOpsSKCHUSAMH
[IpaButenscTBa Poccuiickoit ®Denepannu M HCHOJIHUTEIBHBIX OpraHoB cyOwbekToB PoccHiickoit
Qdesepauny. PEUICHUSMH  COOTBETCTBYIOIIErO OpraHa ynpaBieHHs OOpa3oBaHHEM. YCTaBOM
00uIeo0pa3oBaTeIbHOrO YUPeXkKJICHHS, MOJ0KEHHeM O OuOIMOTeKe, YTBEp/KJICHHBIM JIHPEKTOPOM
0011e00pa30BaTEILHOIO YUPEIKIACHHS.

2 3 Hemenbuocn OMOJIMOTEKH OCHOBBIBACTCS Ha IPpHHIHKIIAX JICMOKpaTHH, TI'YMaHHu3Ma,
061116}10CTy1’IHOCTH, npuopuTeTa o0111eueIOBEYeCKUX [IEHHOCTEH, rpaKAaHCTBEHHOCTH, ¢BOOOHOTO
pa3sBHTUSA THYHOCTH.

2.4 Tlopsaok 1nosib30BaHHA MCTOYHMKAMH MH(OpPMALMH, MEpPeYeHb OCHOBHBIX YCIYI M YCIIOBHS HX
MPe0CTABICHUS OINPEICIAIOTCS MOJ0KeHHeM 0 Oubinorteke 0011e00pa30BaTEILHOIO YUPEKACHHS
MPaBUIAMH [10JIb30BaHUSI OMOIMOTEKOH, YTBEPK/IEHHBIMH PYKOBOAHMTENEeM 001Ie00pa3oBaTeIbHOro
YUPEXKICHHS.

2.5. OO0meoOpazoBaTeabHOE YUPEXKICHHE HECeT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KAuyeCTBO
O6ub1MoTEeUHO-MHPOPMALIMOHHOTO 00CTY ) KUBAHHS OUOIHOTEKH.



2.6. OpraHuzauusi OOCITY)KHBAaHUs YYaCTHHKOB OOpasOBaTEIbHOTO MPOLICCCA TNPOU3BONUTCS B
COOTBETCTBHH C TNpaBHIAMH TEXHUKH O€30MacHOCTM M [POTHUBOINOXKAPHBIMH, CAHHTAPHO-
FMIrHEHUYECKUMH TPeOOBAHHAMH.

3. OcuoBHbBIE 32124

3.1. OOecneuyeHne yuyacTHHKaM OOpa3oOBAaTENbHOrO npouecca - o0yHarOUMMCS, Neaaroru4eckumM
padOTHHKAM, pOOUTENsIM (MHBIM 3aKOHHBIM  MPEACTABHTEISIM) — OOyHalOIIuXCs  (mamee -
MONB30BATEIAM) - XOCTYNA K MH(OPMALIMH, 3HAHUSIM, HUOCSIM, KYJIBTYPHBIM LICHHOCTSIM MOCPEICTBOM
MCIIOJIb30BAHHUA OMONHOTEYHO-MHPOPMALMOHHBIX pecypcoB 0011e00pa30BaTeNbHOr0 YUpexaeHus: Ha
PasaM4HbIX HOCUTENsX: OymacHOM (KHWXKHbIH GoHa, OHA NEePUOAMYECKMX H3AAHHI), MATHHTHOM
(doHn ayano- u Bupeokaccer), undposom (CD-aucku), KOMMyHHKATHBHOM (KOMMbIOTEPHbBIE CETH) H
MHBIX HOCHTEJIAX;

3.2. BocnuraHue KyAbTYPHOTO M [PaXKOAHCKOTO CAaMOCO3HAHHS, TMOMOLb B COLMANIM3aLMH
ofyuaroLerocs, pa3BUTHH €ro TBOPYECKOTO NMOTEHUHANA,

3.3 @opMupPOBAHHEC HABBIKOB HE3aBHUCHMOTO OHONMOTEYHOrO MOJB3OBATEs. OOYUEHHE TMOHMCKY,
oTOOpY M KPHTHYECKOH OueHKe HHPOpMaALHH,

3.4. COBepLICHCTBOBAHKC NPEHOCTABISICMBIX OHONMMOTEKOW YCIYT HAa OCHOBC BHEOPEHUS HOBBIX
HMH(OPMALIMOHHBIX TEXHOJIOTHH M KOMIBIOTEPH3aLUH OHONINOTCYHO-HH(POPMAIIHOHHEIX NPOLECCOB,
dbopmupoBanue kompopTHoi OUOIHOTEUHON Ccpenbl.

4, OcHoBHBIe QPyHKIHH

4.1. ®opmupoBanue ¢oHa OGHONMOTEUHO-HHPOPMALHOHHBIX pecypcoB 00l e00pa3oBaTeIbHOTO
yupekIeHUs:

- KOMIUIEKTYET YHUBEPCAJIbHbIH GoHA yueOHbIMH, XyNOXKECTBEHHbIMH, HAay4YHbIMH, CHPaBOYHBIMH,
NEJarorM4eCKUMH W HAYYHO-MOMYJSAPHBIMA AOKYMEHTAMH HA TPAJWUMOHHBIX W HETPAAMUMOHHBIX

HOCHUTETAX MH(bOpMaLIM H,

- momosHAeT (POHA MH(POPMAUMOHHBIMU pecypcaMu ceTH MHTepHer, OazamMu M OaHKaMH HaHHBIX
OPYTHX YYPEKAEHUH U OpraHu3auMmii,

- akkyMynupyer (POHA OOKYMEHTOB, CO3NABAEMBIX B OOLICOOPA30BATCIBHOM  VUPSIKICHUH
(nyOnukanuii 1 paboT megaroros o0meoOPa3OBATENBHOTO VUPEIKACHHUS, NYYLINX HAYYHBIX padoT u
pedeparos oOyuarowuxcs 1 ap.);

- OCYLIECTBJISICT Pa3MELICHUE, OPTaHU3ALIUI0 U COXPAHHOCTb TOKYMEHTOE;

4.2. Coznanve MH(POPMALMOHHON NPOAYKUMH:

- OCYILECTRISACT AHATUTUKO-CHHTETHUECKYIO TIePepadoTKy HH(POPMALIAM,

- OpraHMsyer U BefeT crpaBoYHO-OubnHorpaduueckuit ammapar: katanoru (andaBUTHBIM,
CUCTEMATUYECKHUIT), KAPTOTEKH (CHCTEMATHUYECKYKO KaPTOTEKY CTATEH, TEMATUYECKUE KaPTOTEKH),

3JICKTPOHHBIH KaTanor, 0a3bl JAHHBIX 110 TPOGUT0 00IIeo0pa30OBaTEIEHOTO YUPEKACHMUS;

- pazpadbarbiBaerT pekomeHaaTeNbHble Oudnnorpadguueckue nocodus (Cnucku, 0O30pbI, yKasaTean U
T.N.),

- obecneunBaeT MHPOPMHUPOBAHHE NOJIb3oBaTENEH 00 MH(POPMALIMOHHOH NPOAYKLHH;



4.3. Ocywectnenne  anhdepeHUMPOBAHHOTO OHOMHOTEYHO-MH(OPMALIMOHHOTO OOCTY>KUBAHUS
obyuatowmxcs:

- MPEOOCTABIACT MHPOPMALMOHHBIC PECYpPChl Ha PA3IMYHBIX HOCUTESIX HA OCHOBE HM3YYEHUS HX
HHTEPECOB U HH(POPMALMOHHBIX MOTPEOHOCTEN;

- CO3/12eT YCNOBHS AN peaju3alud CaMOCTOSATENbHOCTH B OOYYeHHH, MO3HABATENbHOMH, TBOPUECKOi
OCSITEIBPHOCTH ¢ OIMOPOH HA KOMMYHHKALMI), CIIOCOOCTBYET PAa3BUTHI) HABBIKOB CaMOOOYYCHHS
(yuacTHe B CETEBBIX OJNMMITHANAX, TEJICKOMMYHHUKALMOHHBIX MPOCKTAX B CHUCTEME NXHCTAHLMOHHOTO
oOyueHnus);

- OpPraHu3yeT OOVUCHHE HABBIKAM HE3aBUCHUMOTrO OUOJHOTEUHOTO MONb30OBATEIST U IMOTPCOUTENS
uH(popMaLMKy, CONCSHCTRYET MHTETPALUN KOMIUICKCA 3HAHWI, YMEHUI U HABBIKOB PabOTEI ¢ KHUTON U
uH(popMarmeii;

- OKa3biBaeT MH(POPMALMOHHYIO TOAJEPKKY B PElIEHWM 3alav, BO3HMKAKOUMX B TpPOLECCE HX
yueOHOM, camooOpa3oBaTeNnbHON U NOCYTOBOH AEITENBHOCTH,

- OpraHM3yetr MacCOBbLIE MEpPONpUATHA, OPHUCHTUPOBAHHBLIE Ha pPa3BUTHUE oOuieli U uUTATENbCKOM
KYJIbTYPbl TUYHOCTH, COﬂeﬁCTBye‘T Pa3BUTHHO KPUTHHECKOIO MBILITEHUS,

- COOEICTBYET 4Y1eHaM NMEeAarorMyecKoro KOJUIEKTHBA U AAMHHHUCTPALMH YUYPEXAEHHUsS B OPraHU3aLuu
obpasoBaTenbHOrO mnpouecca M aocyra oOyuawowmxca (npocmorp Buaeodpunbmos, CD-nuckos,
Npe3eHTalHH Pa3BUBAIOLIMX KOMNBIOTEPHBIX HIP);

- PYKOBOAMT BOCMHTATENbHOW paldOTOW € KHHrOW B rIpynnax MpPOAJIEHHOro AHA, B Klaccax
KoMNeHcHpyowlero odyuenns, B KOPPEKLUMOHHBIX Kiaccax (MpHU UX HaIM4YHH),

44 Ocymectenenne auddepeHINPOBaHHOTO OHONHMOTEYHO-HH(POPMALMOHHOTO  OOCTY)KUBAHU
Nnegarorn4eckuX paboTHHKOB:

- BbIIBASET WHGPOPMALMOHHbIE MOTPEOHOCTH W YAOBIETBOPSAET 3aMpoOChl, CBA3aHHblE ¢ OOyuUEHUEM,
BOCIIUTAHUEM H 300POBBEM ICTEH,

- BBIABJIACT HH(bOpMaL[MOHHble l'lOTpe6HOCTH U YAOBJIETBOPAECT 3anpoChl B 00NacTH neaarorHyecKux
WHHOBALIMI U HOBBIX T’eXHOJTOFllﬁ;

- coaeiicTByeT npodeCCUOHANBHON KOMIETEHLWH, TNOBbIWEHUIO KBaNU(UKALKK, NPOBEAEHHIO
aTTecTalku;

- co3maeT OaHK TEmarormyeckoil MHQOpMAanMH Kak OCHOBBI €OUHON HH(OPMALIMOHHON CIy>KOBI
061weo0pa3zoBaTeNbHOrO yUPEKAEHHs, OCYLIECTBIIAET HAKOIMIEHHE, CHCTEMATH3ALHIO HHPOPMALMH 1O
npeaMeTam, pasaenaM U TemMam;

- OpPraHu3yeT OOCTYN K OaHKy MEAArorMyeckoi MHQOpMalMH Ha JIIOOBIX HOCHTENSX, MPOCMOTP
3JEKTPOHHbIX BEPCHI N€AArOrHuecKHX U3AaHUi,

- OCYLIECTBJSICT TeKywiee uHpopMmupoBanue (OHU vHGOpMALUY, O030pPBHl HOBBIX MOCTYILICHHH H
nyOnukanuii), HHQOPMHUPOBAHUE PYKOBOACTBA OOIIEOOPA30BATEIIBHOIO YUPEKICHUS MO BOIPOCAM
ynpaeneHust o0pa3oBaTebHBIM NPOLIECCOM;

- MOANEPKUBAET EATENbHOCTh NMeJaroruiyeckix paboTHUKOB B 00aCTH CO3AaHHS MH(POPMALIMOHHBIX
IPOAYKTOB (IOKYMEHTOB, 0a3 naHHeX, Web-cTpanun u t.m.);



- CIOCOOCTBYET TPOBSACHUIO 3aHATHH TO (POPMUPOBAHMI WH(DOPMALIMOHHON KYJBTYPHI, SIBJIACTCS
0a3oi ans npoBeaeHUs NPaKTUYECKUX 3aHATHI no pabore ¢ MHPOPMALMOHHBIMH PECYPCaMH,

4.5. Ocymectenenue audQepeHIHPOBAHHOIO OHOMMOTCYHO-HHPOPMALIHOHHOTO OOCITY KUBAHUS
ponuTeneii (MHBIX 3aKOHHBIX MPEACTABUTENECH ) 0Oy IaAOLINX CSI:

- YJIOBJIETBOPSAET 3aNpOChl NONb30BaTENEH 1 HHPOPMUPYET O HOBbIX MOCTYNJAEHHAX B OUONHOTEKY;

- KOHCYJILTHPYET MO BOMNPOCAM OPraHu3auuM CeMEHHOro 4YTeHHs, 3HAaKOMUT ¢ HHpopmaumeil no
BOCMUTAHUIO JETeil,

- KOHCYJIBTHPYET IO BOIPOCaM YUeOHBIX U3AaHUN A1 O0YHaIOLIUXCS.
5. OpraHuzauus xeaTelbHOCTH OHOIHOTEKH

5.1. Hannuue ykomnnekToBaHHOM OnOnauoTeku B 001weodpa3zoBarenbHOM yupekaeHHH 0043aTeNnbHO, B
TOM YHCJIE B MAJOKOMIUIEKTHOM YUPEXIEHUH U YUPEXIEHHUH, PAacCrloJIOKEHHOM B CeJbCKOi
mMecTHOCTH.  YacTMuHas  ueHTpanuszauus  OubnnoreuHo-OMOAMOrpaguueckux  MpoLeccoB B
MEKLIKOJMbHBIX OMOMHOTEUHBIX OOBEAMHEHUAX NPOBOAMUTCA MO MPHKAa3y OPraHOB yMpaBlieHHUs
oOpa3oBaHUEM.

5.2.Ctpyktypa OMOAMOTEKM, NOMUMO TPAAHLIMOHHBIX OTAENOB (aDOHEMEHT, YMTANbHbIH 3a1), MOXKET
BKJIOYAThb  OTAEeNbl  y4eOHMKOB, HH(POPMaUMOHHO-Oudnuorpaduueckoi  padorel, QoHa H
CTICHHUAIN3HPOBAHHEIN 321 padOTEl ¢ MYJBTUMEAUNHHBIMU U CETEBEIMH NOKYMEHTAMH, BUACOCTYAUIO,
MHHU-H30aTEIbCKUN KOMIUIEKC, MHOKHTCIBHYIO TEXHUKY H P.

5.3. bubanoTeuHo-uHGOPMALMOHHOE ODCAYKUBAHHE OCYLIECTBIAETCS Ha OCHOBE OMOMMOTEHHO-
HH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C Y4YeOHBIM M BOCIHTATEIBHBIM  IUIAHAMU
0011e00pa30BaTENBEHOTO YUPEKACHNUS, IPOTPAMMAaMH, NPOEKTAMHU U TITAHOM PadOTH! OMOIMOTEKHU.

5.4 bubdauoTeka BMpaBe NpeaoCTaBiATh MJIATHLIC 6M6J'IMOT8‘-IHO-HH(i)OpMaLIHOHHble YCIYTH, nepeyeHb
KOTOPbIX ONpeaAenaeTCsa yCTaBOM O6l.|.l606p2lBOBaTeJ'le01"0 YUPEKACHUS.

5.5. CnoHcopckas nMoMoLLb, NnosiydyeHHas OUONMHOTEKOH B BUAE LENIEBbIX CPEACTB HA KOMILIEKTOBAHUE
¢doHaa u 3akynky oDOpyAOBaHUs, HE BieveT 3a COOOH CHUKEHUS HOPMATMBOB M {MaN) abCOMOTHBIX
pa3mepoB ¢HHaHCUpOBaHUA U3 OroakeTa 0011e00pa3oBaTeNbHOrO yupexkaeHus. JleHexkHble cpeactsa
3a COAHHYKO OMOIMOTEKOH MAKyIATYPy PACXOAYIOTCS HA YAYUIICHHE MATCPUATbHO-TEX HUYECKOM Oa3bl
OMOIMOTEKY, TOAMKCKY MPOPECCHOHANBHBIX H3AAHUH, KOMIUIEKTOBaHUES (POHAA JOKYMEHTOB.

5.6. B uensx obecreueHus MoaepHU3aLMU OUOAMOTEKH B YCNOBUAX HHPOPMATH3aLMK 0Opa3OBaHHs U
B IpeneiaX CPEACTB, BLIACIIEMBIX YIPSOUTEISIMHU, OOLIECOOPa30BaATENbHOE YIPEKACHUE 00ECIIEUUBAET
OMOTHOTEKY

- rapaHTUpPOBAHHBIM (bMHaHCMI)OBaHHeM KOMIUTEKTOBAHUA 6M6J'II/IOT8'-1HO-MH(i)OpMaLlHOHHle pecypcos
(B CMETE YHPEKACHHA BbIBOANUTCA OTAEC] bHO)',

- HeoOXOOMMBbIMH CJy)KEOHBIMM M NPOHU3BOACTBEHHBIMM MNOMELIEHHAMH B COOTBETCTBMM CO
CTpYKTYpoil OUONHOTEKH M HOPMATHBAMHM MO TeXHUKe DE30MACHOCTH 3KCIUyaTalMu KOMIMBIOTEPOB
(oTCyTCTBHE BBICOKOH BIAKHOCTH, 3aMblIEHHOCTH MOMELEHHS, KOPPO3UOHHO-AaKTUBHBIX NpUMeEcei
WJTH 3JICKTPOTIPOBOISILIECH MBUIH) U B COOTBETCTBUH ¢ noyioxkeHusimu CanlluH,

- cospemel-n-loﬁ 3J'IeKTpOHHO-BbIIIHCJ'IHTCJ'IbHOﬁ, TeJ'leKOMMyHMKaL[MOHHOﬁ H KOMHUPOBAJIBHO-
MHOKHTEIbHOH TeXHUKOH U HEOOXOAUMBIMH NMpOrpaMMHbIMU NMPOAYKTAMU,



- PEMOHTOM U CEPBUCHBIM OOCITY)KHBAHUECM TCXHUKH M 000PYAOBAHUS OUOTHOTEKH;
- OnbanoTey O TEXHUKONH U KAHUENAPCKUMH NMPHHAAIEKHOCTAMM,

5.7. OOweobpa3zoBareNbHOE yupexAeHHE CO3JaeT YCJIOBHA AN COXPAHHOCTH annaparypel,
000pynOBaHUS U UMYLLIECTBA OMDAUOTEKM.

5.8. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTb M KavyeCTBO KOMIJIEKTOBAHHMSA OCHOBHOrO (oHaa
oubnnoreky, komnaekrtoBaHue yuedbHoro ¢oHna B COOTBETCTBHU C (peaepanbHbIMH TNMEPEeUHsIMH
yueOHUKOB M y4eOHO-METOAMYECKUX H3/IaHUM, CO3/aHHe HEOOXOAMMBIX YCIOBHH AN NEATENbHOCTH
OuONHOTEKN HeceT PyKOBOAMTENb OOLIEOOPA30OBATENLHOIO YUPEKAEHHS B COOTBETCTBHH C YCTaBOM
VUPCXKOCHUS.

5.9. Pexxum pabortbl Oubnuoreku omnpenenserca 3aseayrowmum Oubnuorexoit (bubnuorexkapem) B
COOTBETCTBHH C NpaBuiaMH BHYTpeHHero pacnopsaka oOuieodpazoBatenbHoro yupexaenus. Ipu
onpeaeneHun pexxuma paboTbl OUOIHOTEKH NpeayCMaTPHBAETCS BbIAETEHHE:!

- IByX 4acoB pabo4ero BpeMeHH €)XXeJHEBHO Ha BbINOJHEHHE BHYTpHOHOIHOTEUHON paboThi;

- OOHOTO pasa B MECAL - CAHUTAPHOTO IHS, B KOTOPBIH OOCHYKMBAHHE IOJIb30BATEICH HE
MPOU3BOIUTCS,

- HE ME€HEC OHOTO pa3a B MeCAl - METOANYECKOTO AHS.

5.10.. B uensx ofecneueHus pauMOHANIBHOO UCNONb30BAHHA HHPOPMALMOHHLIX pecypcoB B pabore ¢
AETbMH W IOHOWECTBOM OubnnoTeka o0011e00pa3oBaTeNbHOrO YUPEeXAEHUs B3aUMOAEHCTBYET ¢
oudnuorexkamn MuHHcTepcTBa KyabTypbl Poccuiickoii ®enepaiini.

6.. Ynpasaenue. lItaTbl

6.1. YmpasneHue OUOINOTECKON OCYIIECTBIICTCA B COOTBETCTBUM ¢ 3aKOHOAATENLCTBOM Poccuiickoit
®enepaiun, cyobekToB Poccuiickoi Penepanuu v ycTaBoM 001eo0pasoBaTeIbHOTO YUPEIKICHUS.

6.2. Ofee pykoBOACTBO  AEATENLHOCTbIO — OMOJIMOTEKHM  OCYLUECTBISET  PYKOBOAMTEND
00111€00pa30BaATENBHOTO YUPEIKACHHUS.

6.3. PyxoBoacreo OubnuoTekol ocyuiecteasieT 3asenyownii budbnuorexkoi (ondbnnorexaps), KOTOPbIii
HeceT OTBETCTBEHHOCTb B Mpesenax cBoel KOMMNeTeHUHH nepeda OOLECTBOM M PYKOBOJAMTENEM
0011e00pa3oBaTENbLHOrO  YUPEKASHHS, OOYYaIOUIUMHCS, HX POAUTENsIMH (MHBIMH  3aKOHHbIMH
MPEACTABUTCIIIMH) 38 OPTAaHU3ALUIO M PE3YJIBTATHI ACATENBHOCTH OMONHMOTEKH B COOTBETCTBUH C
(PYHKLIMOHANBHBEIMH  OOSI3aHHOCTSIMH, TMPEAYCMOTPEHHBIMH KBAIH(PHKALMOHHBIME TPEOOBAHUSAMH,
TPYZAOBbIM JOTOBOPOM M YCTaBOM 0011€00Pa30BaTENbHOIO YUPEXKAECHHS.

6.4. 3apenyromuii OMOMMOTEKOM (budbmuotekaps) HA3HAYAeTCsI PYKOBOOHUTENEM
0011e00pa30BATENPHOTO  YUPEKACHHUS, MOXET SIBJSITBCS WICHOM MEJArOTHYCCKOrO KOJUICKTHBA H
BXOIMTb B COCTAB MEJArorH4eckoro coBeTa 001weo0pa3oBarenbHOro y4peaeHus.

6.5. Meroondeckoe COIMPOBOXKICHHUE HOEATCIBHOCTH OHOMUOTEKH O0CCHEUMBACT CHELIUAJIUCT
(MeTomucT) Mo y4eOHBIM (POHIAM M IUKOJBHBIM OMONMOTEKAM OpPraHa YIpPaBICHHS OOPa3OBAHHEM,
YUPEXKAEHHS  CUCT€Mbl TEPEernoAroTOBKH M TNOBbIWEHHS  KBAaJU(HMKALUMK, PErMOHAIBHOrO
MH(OPMALHOHHOTO LEHTPA.

6.6.. 3aenyromuii OubnnoTekoil (OmbnmoTekapb) paspadaTeiBACT M MPEACTABISICT PYKOBOIUTEIHO
0011e00pa30BaATEFHOTO YUPEKACHUS HA YTBEPIKICHUS CICOYIOMUE TOKYMCHTEL



a) MOJIOXKEHHE 0 OUONMHOTEKe, MPaBUJIa MOJTB30BAHMS OUOIHOTEKOI,

0) CTpyKTYypy W LITATHOE pacrnuicaHue OMONMUOTEKH, KOTOpbIE pa3padaThIBAlOTCS Ha OCHOBE O0BEMOB
paboT, onpeneneHHbIX MOJIOKEHUEM O KOHKPEeTHOI Oubnuoreke obuieodpa3zoBaTeIbHOIO yUPEKACHUS
C HCIONIb30BaHUEM "MeEKOTpPacaeBbIX HOPM BPEMEHH Ha IMPOLECCHI, BBHITONHIEMbIE B OHOMHOTeKAX"
(ITocranoBnenne MuHuCTEpCTBA TPyaa W couuaibHOro passutusi Poccuiickoit denepaumnu ot 3
despanst 1997 r. N 6);

B) MOJIOJKEHUE O IUIATHBIX yCIIyrax OudbanoTexy,
I') MIaHOBO-OTYETHYIO JIOKYMEHTALHIO;
1) TEXHOJOTHHYECKYIO AOKYMEHTALHIO.

6.7.. llopsimok KOMIUIEKTOBAaHMsI INTaTa OHOMHOTEKH 0O0Imeo0pa3oBaTENIbHOIO — YUPEKACHUS
PETrJIAMEHTHPYETCSI €r0 YCTaBOM.

6.8.. B uemsax oOecneuenus auddepeHMpOBaHHON padoTbl OuUOIUOTEKH MOrYT BBOIUTHLCS
JOJDKHOCTH: 3aBeAyoIui oTaenoM (CekTopoMm), riaBHbl Oubnuorekapb, riaBHbli Oubnuorpad,
oubmuorpad, MeguacTICIIUAIIHUCT.

6.9. Ha paboty B OMOAMOTEKY MPUHUMAKOTCS JMLA, UMEKOLIHE HEOOXOAUMYI MpOo(eCcCHOHANBHYIO
MOATOTOBKY, COOTBETCTBYIOINYIO TPeOOBaHUAM KBaTU(UKALMOHHON XapaKTePUCTUKH IO JOJKHOCTH
U TIOJYYSHHOW CHEIMaNbHOCTH, NOATBEPKACHHYIO MJOKYMEHTaMu 00 oOpasoBanuu u (Wim)
KBaJTH(pUKALINH.

6.10. PaboTHuku OMOIMOTEK MOryT OCYLIECTBJIATH MEAArOrHUECKYI AesTelbHOCTh. CoBMelleHue
OuboreyHO-MHPOPMALMOHHON M IENArOTHUYECKOW NEATEbHOCTH OCYLIECTBISICTCS PabOTHHKOM
OuOIMOTEKH TOJNIBKO HA TOOPOBOJILHOM OCHOBE.

6.11.. TpynoBble OTHOMIEHUS pabOTHUKOB OuOMMOTEKH M 0011e00pPa30BATENBHOIO YUPEKIEHUS
pPeryUpYyIOTCS  TPYAOBBIM  JOTOBOPOM, VCIOBHS ~ KOTOPOrO HE  JOJDKHBI  MPOTUBOPEYUTH
3aKOHOMATENbCTBY Poccuiickoi ®enepaunu o Tpyae.

7. lIpaBa 1 00513aHHOCTH OHOJIMOTEKH
7.1.. Paborankn OMOIMOTEK UMEIOT MPABO:

a) CaMOCTOSTEIbHO BbIOMpaTh (OPMBI, CpeacTBa W MeToAbl OUOIHOTEYHO-UH(OPMALIMOHHOTO
obcykuBaHusi 00Pa30BATENBHOIO M BOCIUTATENBHOTO IPOLIECCOB B COOTBETCTBUH C ILEISIMH U
3ala4aMy, YKa3aHHBIMH B yCTaBe 001eo0pa30BaTeIbHOTO YUPEIKACHHUS U TOJOKESHUH O OUOIHoTeKe
00111€00pa30BaATENBHOIO YUPEIKACHHUS;

0) NpoBOAUTH B YCTAHOBJEHHOM mopsiike (PaKkyIbTATUBHBIE 3aHITHUS, YPOKH U KPYKKM OuOnuoTedHo-
oubnunorpaduueckux 3HaHUN U HHOOPMALIMOHHOW KYJIBTYPHbI,

B) OMpPENeNsiTh HCTOUHHKHM KOMIUIEKTOBAaHHS HH(POPMAIIMOHHBIX PECYPCOB,;

r) U3BIMATh U PEAJM30BBIBATH JOKYMEHTHI M3 ()OHIOB B COOTBETCTBHM C MHCTPYKIHEH MO yYeTy
oubmuoreunoro GoHAa;

1) ONpeAessiTb B COOTBETCTBMM C MPABHJIAMU MOJb30BaHUsI OMOINOTEKOM 0011e00pa3oBaTebHOrO
yUpEXKIEHUs, YTBEPIKAECHHBIMH pyKOBoAHMTENEeM 0011e00pa3oBaTeIbHOrO  YUPEXKAEHHs, M [0
COTJIACOBAHUI) C POJAUTEIbCKUM KOMHUTETOM WJIM TMOMEYUTENBCKUM COBETOM BHIbI U pa3Mephbl
KOMMeHcaluu yiepoa, HAHECEHHOTO MOJb30BaATENAMM OUOIUOTEKE;

€) BHOCHUTb  TpPEIJIOKCHUS  PYKOBOOMTENIO  00IIe0oOpa3soBAaTENIbHOTO  YUPESIKACHUS IO
COBEPLICHCTBOBAHUIO OIUIATHI TPYJa, B TOM YHUCIE HAAOABOK, AOIUIAT M MPEMHUPOBAHUSI PaOOTHHUKOB
OubanoTeKH 3a JONOJHUTENbHYIO paboTy, HE BXOASLIYIO B KPYT OCHOBHBIX 00si3aHHOCTEH pabOTHUKOB



OMOIMOTEKY, MO KOMIIEHCALIMOHHBIM MEPOIIPUATHSAM, CBA3aHHBIM ¢ BPEOHBIMH YCIOBHSMH TPyAa
(6bubnuoreyvHas nbuib, NPEBbILIEHHE HOPMATHBA PAOOTBI HA KOMITBIOTEPE);

) y4acTBOBAaTb B YNpaBieHHH 00We00pa3oBaTeNbHbIM YYPEXKIEHUEM B NOPAIKE, ONpenessieMom
YCTaBOM 3TOTO YUPEHAEHHS;

3) UMCTh €XKCTOAHBIA OTMYCK 28 KaleHAapHBIX OHCH U MOMONHUTCIBHEIN OIUIAYMBACMBIN OTIYCK B
COOTBCTCTBUM ¢  KOJUIGKTHBHBIM  JOTOBOPOM  MEXAy  padOTHHKaMH U PYKOBOICTBOM
001eodpa3oBaTeNbHOIO YUpEKAEHH HIIH UHBIMU JIOKAbHBIMM HOPMATHUBHBIMH aKTaMM;

1) ObITb NpPEACTABJIEHHbIMH K PpasAu4YHbIM (OPMaM NOOLUPEHHS, HArpazaM M 3HAKAM OTJIH4MS,
NpPeayCMOTPEHHBIM AN pa0OTHUKOB 00PA30BaHHs U KYJbTYPHbI,

K) yuyacTBOBaTb B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoii ®enepaunu B paboTe
OHOAHOTEUHbIX ACCOLMALIMN UITH COHO30B.

7.2.. PaboTHuKM OUOIMOTEK OOSI3aHEL

a) 00ecTeUNTE TOJIB30BATEISIM BO3MOKHOCTE pabOTH ¢ HHPOPMALIHOHHBIMH pecypcaMi OUOIHOTEKY,
0) undopmMUpOBaTh NONBL30BATENEH O BUAAX MPeaoCTaBsieMblx OMONHOTEKOH yCnyT,

B) 00€cneynTb HayYHYIO OpraHH3auunio GoHA0B U KaTaloros,

r) ¢popmupoBaTh (POHALI B COOTBETCTBHH € YTBEPKAEHHbIMU (pefepabHbIMH MEPEUHAMH YyUeOHbIX
u3naHuii, o0Opa3oBaTeNibHBIMH MporpaMmMamMi 00L1e00pa3OBaTENbHOTO YUPEKAEHHS, HUHTEpecamH,
NOTPEOHOCTSMH U 3aIPOCAMU BCEX KATETOPHUIl MONIb30BATEINEH,

I) COBCPIICHCTBOBATH HH(pOPMALMOHHO-OMOMIorpadguyeckoe M OHONHOTCYHOE OOCIYKUBAHUEC
MOJIb30BATENEH,

e) obecrneynBaTb COXPAHHOCTb HCMOJIb30BAHUA HOCHUTENEel HHPOPMaUUM, HX CHCTEMATH3aLHIO,
pasMellieHne U XpaHeHHe;

k) obecneunBaTbh pexkMM padOTbl B COOTBETCTBMM C MOTPeOHOCTAMH Mosb3oBateneil U paboToH
001e00Pa30BATENEHOTO YUPEIKACHHUS,

3) OTYHTBHIBATECS B YCTAHOBICHHOM TMOPSIOKE TEPEd PYKOBOOHMTENEM o00IeoOpasoBaTenbHOTO
yUpPeXKAeHHS,

M) NOBbIWIATH KBaJTHpHKALMIO.

8. [IpaBa u 00513aHHOCTH NMOJIb30BATE/NeH OHOJIHOTEKH

8.1.. [Tonp3oBaTenu OMOIMOTEKH UMEIOT MPABO:

a) NOJy4aTh HONHYK HHPOPMALHIO O cOocTaBe OHONHOTEYHOro (hOHAA, HHPOPMALMOHHBIX PeCcypcax H
npegocrapisembix oubanorexoit yenyrax,

0) nosnb3oBaTbes cripaBouHo-OubHorpaduueckum annaparom OMOAHOTEKRH;

B) NOJIy4aTh KOHCYJbTALMOHHYIO MOMOLLL B MOUCKE U BLIOOPE HCTOUHUKOB HH(pOPMaLMH;

r) nojyuyaTb BO BpEMEHHOE TMOJb30BaHHWEe Ha aDOHEMEHTe M B UMTANBLHOM 3ajle MevaTHble W3AaHMS,
ayAHOBU3YANIbHBIC JOKYMEHTHI H APYTHE UCTOUHUKH HHPOpMaLIH,

1) TIPOAJICBATh CPOK MOJb30BAHUS TOKYMCHTAMH,

e) nosyyatb TeMaruyeckue, gaxrorpapuueckue, yrousswowmne v oubnvorpaduueckue cnpaBkH Ha
ocHoBe $poHaa ONOAHOTEKH;

) NOJy4aTh KOHCYJbTalHOHHYIO NoMolllk B paboTe ¢ nHpopMmalimeii Ha HETPAAULIMOHHBIX HOCHTENAX
MpH NOJb30BAHUU 3NIEKTPOHHBIM H HHBIM 000pYA0BaHHEM,

3) y4aCTBOBATH B MEPOIPUSATHSIX, IPOBOIUMBIX OUOIHOTEKOMH,

H) TONB30BAaThCS IUIATHBIMH YCIYTaMH, IIPEAOCTABIACMBIMU OUONHOTCKOH, COIIACHO YCTaBy
00meodpa3oBaTeNbHOr0  yUYPEKAEHUS W TNOJMKEHHK O [UIATHBIX YCJyrax, YTBEPXKAEHHOMY
pykoBoauTenemM o0LeodpasoBaTebHOrO YUpeKAEHHs,

k) oOpawartbcs Ans paspelleHus KOHPAUKTHON CUTYallHK K PYKOBOAMTENHO 00L1e00pa3oBaTebHOrO
yupexkaeHuUs,

8.2.. [lonp3oBaTenu OUOIHOTEKH OOSI3AHBI

a) cobnroaaTh NpaBuia Nojab30BaHUA OUONHOTEKOI;

0) OeperkHO OTHOCUTBCS K NPOU3BEAEHUSIM Me4aTH (He BbIPbIBATb, HE 3arndarb CTpaHuL, HE 1enaTh B
KHMTax MOA4YEpKHBAHHI, MOMETOK), HHbIM AOKYMEHTaM Ha pa3/IMuHbIX HOCHTENAX, 00Opya0BaHHIO,
MHBEHTApIO;



B) TNONOCPKUBATE TMOPSINOK PACCTAHOBKY JOKYMCHTOB B OTKPBITOM AOCTyNE OHONMHOTEKH,
PacnonoXkeHus KapTo4YeK B KaTalorax M KapToTekax;

I) NOJIb30BaTbLCA UEHHBIMU W CIIPABOYHBIMH AOKYMEHTAMH TOJIbKO B MOMelLeHnn dudbnnoreku;

a) ybeauTbcs MpH  MOAYHYEHUM MAOKYMEHTOB B OTCYTCTBUM Ae(eKTOB, a TNpH OOHapyKeHUH
nporH(YOpMHUPOBATE 00 3TOM padoTHHUKA OuOMMOTekH. OTBETCTBEHHOCTE 3a OOHAPY)KEHHEIC Ne(QEKTHI
B CIABAaCMBbIX JOKYMEHTAX HECET MOCICAHUN ONb30BATEIb,

€) PacnuchiBaTbCA B YHUTATENBCKOM (OpPMyJNApe 3a KaKObIA MOJYYEHHBIH JOKYMEHT (MCKIIOYEHHE:
obyuatowmecs | - 4 kynaccos);

) BO3BpALIATh JOKYMEHThI B OUDIHOTEKY B YCTAHOBNEHHBIE CPOKH;

3) 3aMeHsATb JOKYMeHTbl OMOMMOTEKM B Ciiydae MX yTpaThl MM MOPYM UM PaBHOLEHHBIMH JHOO
KOMMEHCUPOBATH yuiepd B pazmepe, yCTaHOBIEHHOM MpaBUIaMH NMOMb30BAHUA OUOIHOTEKOIT,;

U) TMOJHOCTBE) pacCUUTATBCs ¢ OUOMMOTEKONH IO MCTEUCHMM CpOoKa OOydeHuss uiu padoTel B
00111e00pa30BATEIBHOM YUPEIKACHHH.

8.3.. [Nopsanok nosnb3oBaHust OUOINOTEKOIN!

a) 3anucbh o0yuarHxcad 0011eo0pa30BaTENbHOTO YyupexAeHHs B OMOMMOTEKY MNPOU3BOANTCA MO
CMHUCOYHOMY COCTaBY Kjacca B MHAMBUAYAJIbHOM MOPAAKE, MEAArorH4eckHX M MHbIX pabOTHHKOB
001e00pa30BaATENBHOTO YUPCIKICHUS, POAUTENICH (MHBIX 3aKOHHBIX MPEACTABUTEINESH ) OOYHAIOLIUXCS -
IO MACHOPTY;,

0) nepeperucrpaums noib3osareseil OMOIHOTEKH NPOH3BOIUTCS €KErOAHO;

B) IOOKYMEHTOM, MOATBEPKAAILMM MNPAaBO MNOJb30BaHHA OUONMOTEKONH, ABNAETCS YHTATENbCKHI
bopmynsp;

B) uuTaTeNbCKHii Gopmynsap (QUKCHUpYeT AaTy BbIJAuM MOJIL30BATENK AOKYMEHTOB W3 (hoHAA
OMOMOTEKY U UX BO3BPAILCHUS B OUOIHOTEKY.

38. Ilopsinok nonp3oBaHuss ADOHEMECHTOM:

a) MOMbL30BATENH MMEIT MPaBO MOJYYHTb HAa IOM W3 MHOTOTOMHbIX H37aHWil He Oonee ABYX
NOKYMEHTOB OAHOBPEMEHHO;

0) MakcHMabHbIE CPOKH MOMb30BAHHUS AOKYMEHTAMM:

- yueOHHKH, yueOHble mocodus - yuedHslii roa,

- HayYHO-TIOMYJISIPHAs, TIO3HABATCNIbHASL, XYA0XKECTBCHHAS JIUTEpaTypa - | Mecsi,

- IePUOANYCCKUC U3MAHMS, U3NAaHUA NMOBBILICHHOTO CIIpoca - 15 aHel,

B) NOJIL30BATENH MOTYT NMPOMINTbL CPOK NMOJIL30BAHUA JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIpPOC
CO CTOPOHbI APYTHX NOJb30BATENEH.

8.4. [Topsinok MOAL30BAHUA YUTANBHBIM 3a/10M:

a) JOKYMEHTBI, MPEeOHA3HAYCHHBIC IJIsI PA0OTHI B YHTAJIBHOM 3aJI¢, HA IOM HE BBIOAROTCS,

0) SHUHMKJIONMCAUH, COPABOYHUKH, PEAOKUE, LCHHBIC M WMEIIINECT B CAMHCTBCHHOM 3K3EMIUIAPE
JOKYMEHTbI BbLAAIOTCA TOJBKO A/ paboThbl B UNTAIBHOM 3aJ€.

8.5. TTopsaaok paboTbl ¢ KOMNBIOTEPOM, PACMONOKEHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMMBIOTEPOM YHACTHHUKOB O0pa30BATENBLHOrO MpPOLIECCa MPOM3BOAHTCA MO rpaduky,
VTBECPIKACHHOMY PYKOBOIUTENCM YUPCIKACHUS, U B IPUCYTCTBUU COTPYAHUKA OHOMOTEKH,

0) paspemaercs padoTa 3a OOHHM MMEPCOHANBHBIM KOMIBIOTEPOM HE O0J€€ IBYX HUCIOBEK
ONHOBPEMEHHO,

B) MOJIb30BaTeNib MMeeT MNpaBo padoTarb C HETPAAMLMOHHBLIM HocuTesneM uHpopmauuu nocne
npeaBapUTENbHOrO TECTUPOBAHHS ero padoTHHKOM OHOIHOTEKH,

r) mo BCeM BOMpocaMm mnoucka HHpopMmauun B MHTepHeTe nonb3oBaTeNb AOMKEH OOpaliaThCs K
padOTHHKY OUOMHOTEKY, 3ampelIacTcs OOpalleHHE K pecypcam HHTEpHETa, NPEANOIararLIuM
oIIaTy,

n) pabota C KOMIMBIOTEPOM [POW3BOAMUTCS COCJACHO YTBEPIKAEHHBIM CAHUTAPHO-TMIHEHHYECKHM
TpeOOBaHUAM.



